
CSS Changing from  
permanent full-time to 
permanent part-time

Contributing MemberCSS Commonwealth Superannuation Scheme

Your Government Super at Work CSF 10 / August 2009
1 of 3

PSS

Who should read this
Any member who is considering moving to  
part-time employment.

What is in this fact sheet?
What you should know up front>>

Why would you consider changing to  >>
part-time employment?

What is a partial contributor?>>

Going part-time because of ill-health>>

How does this affect your super?>>

What options do you have?>>

What do you need to do?>>

Where can you get more information?>>

What you should  
know up front
It is important that you read the disclaimer 
at the end of this fact sheet. Before making 
any decisions, please read the CSS product 
disclosure statement and consider seeking 
advice from a licensed professional such as a 
financial planner, accountant or solicitor.

Why would I  
consider changing to  
part-time employment?
There are many reasons why you might change 
to part-time employment: you may want to 
raise a family; or you may be nearing the end of 
your career, but just don’t want to stop working 
permanently just yet; or your health may be 
impacting on you and you would like to work 
less hours.

There is a misconception that the CSS acts as 
a barrier to working part-time or phasing in 
retirement. This is generally not the case. If you 
are thinking about reducing your hours, you 
should talk to your employer about the possibility 
of working part-time in your organisation.

This fact sheet will help you understand the  
effect of part-time work on your CSS super.

What is a partial contributor?
A partial contributor is a full-time staff member 
who has converted to permanent part-time  
work for a continuous period for more than  
12 months. It is important to remember that you 
are not considered a partial contributor until 
you have completed 12 months and one day of 
continuous part-time employment.
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Additionally, temporary part-time employees are 
not permitted to contribute to the CSS even if they 
were contributing to the CSS immediately before 
taking up the temporary part-time employment.

Going part-time  
because of ill-health
If you have to reduce your working hours because 
of a medical condition that is unrelated to 
compensation payments, you may be entitled 
to a partial invalidity pension. You can get more 
information about partial invalidity pensions from 
your employer, or by calling us on 1300 000 277.

If you reduced your hours because of a medical 
condition and a partial invalidity pension was 
granted, your superannuation would grow in the 
same way as other partial contributors.

How does this  
affect my super?
The affect on your contributions

If you become a part-time employee there is 
no affect on your fortnightly contribution rate 
until your birthday immediately after you have 
qualified to be a partial contributor. At that time, 
your contribution rate is worked out similarly 
to if you were contributing on a full-time basis. 
However, your contribution would be reduced 
pro-rata according the number of hours worked 
in the 12 months prior to your birthday.

For a full-time member, the contribution 
payable is simply the nominated percentage 
of fortnightly superannuation salary. The 
contribution is then rounded up to the nearest 
10 cents. Your fortnightly superannuation 
salary is calculated by dividing your annual 
superannuation salary by 26.

Example

Maria, a full-time employee, is receiving a 
salary for superannuation purposes of $45 361. 
She is paying 5% of this in contributions to  
the CSS. Her contribution rate is worked out  
as follows:

$45 361 ÷ 26 × 5%  =  $87.30 per fortnight 
(rounded up)

Maria becomes a part-time employee and works 
50% of her normal 80 hours for her position. 
We need to know when Maria qualified to be a 
partial contributor, how many hours was Maria 
deemed to have worked in the 12 months 
leading up to Maria’s next birthday, and how 
many full-time working hours were there in 
that same 12-month period.

In this example, let us assume that there were 
261 working days in the 12 months to Maria’s 
next birthday, and that Maria qualified as 
a partial contributor 111 days prior to her 
birthday. Let us also assume that Maria worked 
4 hours per working day in a position where 
the regular hours were 8 per day.

Therefore, Maria’s part-time ratio for 
superannuation purposes would be:

    (150 × 8) + (111 × 4)  =  	1644   =  0.7874

                  261 × 8   	 2088

On a fortnightly basis, this means that Maria’s 
contributions are calculated on roughly 63 
hours of work per fortnight. Therefore, if 
Maria’s full-time equivalent contribution was 
$87.30, her new part-time contribution is 
calculated as follows:

$45 361 ÷ 26 × 5% × (63 ÷ 80) = $68.70 
(rounded up) 

Of course, provided Maria does not change her 
hours again, on the birthday after next, her 
contribution would be calculated according to 
her part-time ratio of 4 hours to 8 hours.

The effect on your benefit

Benefits are payable on all forms of exit from the 
Scheme, generally in two parts: 

your employer-financed component as a CPI->>
indexed pension; and 

your member and productivity components >>
as a lump sum. 

However, in most instances, your member 
and productivity components can be taken as 
additional non-indexed pension instead of a 
lump sum.

Generally, your employer-financed indexed 
pension is a percentage of your final salary for 
superannuation purposes. The percentage 
is determined by reference to your age at 
retirement (in whole years) and your years and 
days of contributory service. As a full-time 
contributor you accrue full-contributory service. 
Therefore, if you worked for 20 years full-time, 
you would have accrued 20 years of  
contributory service.
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Warning - This Document Contains General Advice or Information Only
Any advice in this document has been prepared without taking account of your 
personal objectives, financial situation or needs. Because of this, you should,  
before acting on any advice in this document, consider the appropriateness of   
the advice, having regard to your objectives, financial situation and needs.  
You may wish to consult a licensed financial planner to do this.
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Part-time employment only affects your 
contributory service once you have qualified to 
be a partial contributor and it does not affect 
the service that you have already accrued. So, let 
us say Maria worked for 20 years full-time and 
5 years as a partial contributor (at 4 of 8 hours 
per day). Her contributory service would be 
calculated as follows:

20 years full-time	 =	20 years  0 days

1 year at 63/80 (part-time)	 =	0 years 287 days

4 years at 40/80 (part-time)	 =	2 years  0 days

Total service: 	 = 22 years 287 days

For the purposes of calculating your  
employer-financed indexed pension on age 
retirement, your equivalent full-time salary is 
always used.

Member Component

Full member contributions are maintained until 
the birthday following the date you qualify 
as a partial contributor. The contributions 
are reduced to reflect your hours worked and 
recognised in the entire year preceding the 
birthday of adjustment. Therefore, your basic 
contributions (the minimum 5% that you have 
to pay) will accumulate at a slower rate from 
the birthday following the date you qualify as a 
partial contributor.

Productivity Component

Any productivity contributions paid by the 
employer are reduced from the birthday 
following the date the member qualifies as a 
partial contributor. They are payable at the same 
ratio of part-time to full-time hours, in similar 
proportions as basic contributions.

If you are planning on resigning and 
deferring your benefit

Please see the information on Member 
Component above. For members who are 
planning on resigning and deferring their 
benefit, your pension is based on your basic 
contributions and Fund earnings, which  
means that, as you are not accumulating  
basic contributions as quickly, your final  
employer-financed indexed pension will be 
affected if you qualify to be a partial contributor 
before ceasing eligible employment. 

What options do I have?
As a part-time employee, you can elect to 
change your contribution rate in the same way 
as you can when you are a full-time employee.  
However, you will only contribute as a full-
time member until your birthday immediately 
after you have qualified as a partial contributor. 
Following that, you must pay contributions 
based on your part-time rates. You may  
re-qualify as a full-time contributor in the future.

If you are reducing your hours due to health 
reasons, you may be entitled to a partial 
invalidity pension. You will need to talk to your 
personnel section to discuss this option.

What do I need to do?
If you would like to reduce the hours that you 
are working, you should contact your employer 
for more information.

If you do go part-time, there is nothing you 
would need to do in relation to your CSS 
superannuation. Your employer will provide 
details of your part-time hours and will 
automatically reduce your contributions from 
your next birthday once you have qualified as a 
partial contributor.

Where can I get  
more information?
If you would like more information in relation to 
part-time employment contact your personnel 
section or call us on 1300 000 277.

A range of brochures and fact sheets can be 
found on our web site www.css.gov.au under 
the heading Forms and publications.

The CSS website also has the i-Estimator.   
The i-Estimator is a handy online tool that 
enables you to estimate your future super 
benefits. You’ll need an access number to use 
this service. If you don’t have one, or you’ve 
misplaced it, call us on 1300 000 277 and we  
can give you one over the phone. 

EMAIL	 members@css.gov.au

PHONE	 1300 000 277

FAX	 02 6272 9612

MAIL	 CSS 
	 PO Box 22 
	 Belconnen ACT 2616

WEB	 www.css.gov.au


